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Request Form for Unlocking Locked Marks
Faculty Details
1. Name of Faculty Member: 
2. Employee ID: 
3. Designation: 
4. Department: 
5. Mobile Number: 
6. Email ID: 
Course Details
1. Course Code: 
2. Course Name: 
3. Semester / Session: 
4. Programme: 
5. Section(s): 
Marks Details :  Test 1/ Test 2/ Test 3 / P1 / P2 / P3 / Project 1 / Project 2 / Project 3 / Project 4 / TA/ Audit/ Makeup / Seminar.
Reason for Unlocking Request : 
Corrections to be Made : 
	S.No.
	Enrolment No.
	Name of Student
	Initial marks entered
	Marks to be changed

	1
	
	
	
	

	2
	
	
	
	


Declaration by Faculty Member : I hereby request permission to unlock the marks for the above-mentioned course. I confirm that the corrections requested are genuine and necessary. 
Signature of Faculty Member: _______________________   Date: ___________________
Recommendation of HoD  : 	☐ Recommended 		☐ Not Recommended

Name & Signature of HoD: __________________________ Date: ___________________

Approval by Dean (Academics)  ☐ Approved 		☐ Not Approved
Remarks:
Signature of Dean (Academics): _____________________ Date: ___________________

Final Remarks by Vice Chancellor, JUIT
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