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TO CREATE YOUR TURNITIN INSTRUCTOR PROFILE 
 

STEP 1: 
 

- You will receive an email from Turnitin asking 
to set up your Instructor Account. 
 
 

- Click on the ‘Get Started’ link given in the 
email.  

 
 
 
 
 

This screen will appear and click on the’ Create 

your password’. 

 

 

 

 

 

 

This link prompts you to Account Setup 

Please write your email ID and your Surname. 

- After this you will receive an email to create 

your password. Follow the link 

 

- The next screen prompts you to create your 

password. (Your password must be between 6 to 12 

characters in length, containing at least one letter and one 

number.) 

Click here to create 

your password. 
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Your Instructor ‘Account Setup’ is completed. 
 

Now login to Turnitin account 

 

STEP 2: 
 

Once you Login to the turnitin account. You 
need to update your profile and then click 
‘next’ to continue.  
 
 
Please accept user agreement by clicking on ‘I 
Agree –Continue’ option to move further.  
 
 
 
 
 
 
 
 
Now you will see this information at your Instructor Account homepage. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Now, click at ‘User 

Info’ tab available at 

top right side of the 

screen. 
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Please update the information if you want to.   
 

 
 
 
 

If you will run any document for plagiarism check from this Quick 
Submit button, it will by default get saved in the turnitin repository.  
 
If you want that turnitin should not store checked paper in its 
repository then please follow STEP 3.  
 
 
 
 
 
 
 
 

Please select ‘No’ to 

activate quick submit  

No 
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STEP 3: 

You need to create a ‘class’ and then ‘assignment’ to check projects and papers of students.  

  
 

 

While adding class, one can change ‘optional setting’ option in which 
you can exclude some portion/s for plagiarism checking. The setting 
also gives an option whether you want to deposit report in the turnitin 
repository or not, please select ‘No Repository’ option.  
 
 

 
 
  
 
 
 
 
 
 
 

 Once ‘Class’ is created, please ‘add assignment’  

Add a Class: 
Click the add class button on your instructor homepage. 
Enter the name of the class and enrollment password on next screen. 
Select the end date for class. 
 
Add Assignment: 
Open the class and click on Add Assignment button and follow the instructions. 
 
 

Created Class 

Please click at + Add Class for 

adding a class and fill-up the 

information as you need.  

‘Edit Settings’ option is to set what you want 

to include/exclude while running any 

document for plagiarism check.  

Always keep ‘no repository’ option in settings so 

that checked document should not get stored in 

the final repository of Turnitin. 
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STEP 4: 

Submit a document for plagiarism check.  

Go to Class. 
Chose ‘submit’ option from more Actions. 
 
 
Following screen will appear. 
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STEP 5: 
Click here to check plagiarism report 
 
 

 

It can be seen at ‘Quick Submit’ option available at Instructor homepage. 
OR 
It is available under ‘View’ option under Class portfolio. 
 

Following screen will appear.  
 

Fill in the author’s 

name and title of the 

document. One can 

use short name/ title 

as well 

Select the file from its 

location and click at ‘Upload’  

Confirm the document’ at next screen 
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Click here to download the report. Click here to do change in the 

setting and apply changes to 

update the report.  


