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	Departure Date 
	
	Arrival Date 
	
	Bill Sub. Date 
	

	Name 
	
	Grade 
	
	Employee Code  
	

	Department
	
	Designation
	

	Purpose of Visit 
	
	Place of visit
	



(A) FARE
	SNo
	Place of Depart.
	Date:Time
	Place of Arr.
	Date : Time
	Mode of Travel
	Amount

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	Total (A) ₹
	



(B) HOTEL /LODGING WITH BILL
	SNo
	Place of Stay
	From Date
	To Date
	No. of days
	Bill No. & Date
	Amount

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	Total (B)  ₹
	



(C) MEAL EXPENSES
	SNo
	From Date
	To Date
	No. of days
	Bill No. / Entitlement
	Amount

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	Total (C)  ₹
	



	Grand Total (A to C) ₹
	

	


	Journey Verified


	Bills Checked
	Advance Taken ₹
              
	Bill Passed For     ₹
	

	
	
	
	
	
	

	Signature of Claimant
	Signature of (HOD)
	Finance Section
	(If any)
	Signature with Name 
	


Note: This bill form is to be supported by Original Bills/Tickets, verified by the Claimant.

	Approved by

Signature with Date
	Approved by

Signature with Date 

	Registrar & Dean of Students
	Chief Finance Officer 
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