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Subject: Regarding UGC Guidelines on Examinations and Academic
Calendar in view of COVID-19 Pandemic.
Madam/Sir,
Please find enclosed herewith a photocopy of DO No. F1-1/2020
(Secy) dated 29" April, 2020 along with copies of “Guidelines on Examination and
Academic Calendar for the Universities in view of COVID-19 Pandemic and subsequent
Lockdown” received form Secretary, University Grants Commission, MHRD, Bahadur Shah
Zafar Marg, New Zelhi-11002.

In this context, you are hereby directed to strictly adhere to above

mentioned guidelines as conveyed by the UGC.
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Yours Sincerely,

t » M Abpve éecretary, 4
6:\-— ; H.P. Private Educational Institutions
Regulatory Commission,é}aimla—lw.

No. HPPERC/456/Policy Issues/2017- Dated :
Copy to:
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Secretariat, Shimla-2 for information, please.

Secretary,
H.P. Private Educational Institutions
Regulatory Commission, Shimla-09.
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LGO Guidelines on Examinations and Academic Caiendar i view ofCOYIDAS Pandenic
Respected Madam/ S

tn view ol the Covid- 1% pandemic and subseyuent lockdonan the Vinneersity Grants Commission

constituted an bxpert Committiee o deliberate and make recoiimuendanions the gastes iclared w Lhe
Examinations and the Acadenne Calendar for avoiding acadeniic iuss and laking appropHiate measures
in the interest of students The Lxpert Committee nteiacied wih the stakeholders such as Vice-

Chancellors of the umversities. Principals ol the colleges and academia through vanoeus electronic
means such as email. phone. WhatsApp, online meetings ete. and submitted its Report to the UGC

Based on the recommendations of the Expert Committer, the Commissian has developed, “Guidelines
on Examinations and Academic Calendar lor the Unnversines m Ve ot COVID-19 Pandemic and

Subsequent Lockdown™ A copy of the same s epvlosed

for vour ready reference The UGC Guidelines
are advisory i nature, covenng imporlant cimenswons reiatea to exaninatiens acadents calendar,

admissions. onbine teachig-iearning and _provide Hesihility tor adoption by the vniversities The
¢ ¢ ] R1L=N

% g . e = . . .
universities may adopt # adapt and implement these Guidelines untfermiy ina triansparent mannei.

[n view of the iocation and diversity ol umversities and cofleges. their fevet ol preparedaess. residential
status of the students, status of COVID- 19 pardentic spread n ditferent regions. state and other tuctors,
the uneversiies, al1e7 akimy @ COMpreiunnt. o dasessiae S factors mey char ot a plan 1o,

i1 regerated that the
universities shouid keep in view the be haghest priorty to

L ocatendar r

the examimnations i the acaden:

AU 1111 LR

health and safety of ali concerned. following the pirotocods Tor proventive-meaSures, whie adophing and
implementing the Guidelines :

Yours sincerely

fncl: As Above. ; = "é ;
{Rajnish Jain)

1 ' '

I The Vice Chancellors ot all Universities

2 The Principals of all Colleges

Copy for Kind information to:

The Principal Secretans fSecretary o e Goveriors o Al Setes 1 Gosetnors ot all Lnion
ferritones ) ]

The Principai  Secrctary Secretary, Depanment o Higher  bdocayons ail . State
Governmenis/Limon Torrtores =)

(Rajaish Jain)

With kind regards. B e e e i SR e e e e
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UGC Guidelines on Examinations and Academic Calendar for
the Universities in View of COVID-19 Pandemic
and Subsequent Lockdown |

Introduction:

The whole world, including India, is passing through unprecedented difficult times due to
the outbreak of COVID-19 pandemic. As all universities and colleges are closed due to
national lockdown, the teaching — learning process and research activities have been
badly disrupted. The schedule of Terminal Semester examinations has also got disturbed.
In such scenario, it is joint responsibility of all the stakeholders to manage multiple key
issues relating to academic activities in the institutions. While it is crucial to follow

measures taken by the Government to contain the spread of COVID-19, it is also

important to continue the educational process making effective use of technology and
other available options. Future may have many uncertainties but difficult times demand
quick appropriate decisions. We must be optimistic that we can reinvent work again and
engage the students in effective and construcrtivre ‘ways. The University Grants
Commission (UGC) has been engaged with this issue and contemplating measures to
face the challenge of safeguarding the interesls of the academic fraternity in general and
students in particular. Confronted with vital issues of examinations and academic
calendar, UGC constituted an Expert Committee 1o deliberate on.these issues and make
recommendations 10 address them. The composition- of:the ‘Committee is given as
Annexure. ! : 4

“In the present circumstances, the major coricerns ‘are as follows: el e e e i

3 ¢
H 1 H

; il i .
b E,Uﬂj_rfrj_g,,t,b?,h?a‘th' safety and security of the students, faculty and staff and also
to continue academic activities. B S o e
2. Conducting the examinations and declaration‘of results.
3: Facilitating the students to participate in further Eildm_iSS'IOng, placement processes,
i | i 5 e

research and training etc.

4. Charting out a plan for the next acaden1ic-ééssion;- iy
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In the current scenario, the following ;i'esues have ‘be’en'.deti‘be-ra't'e‘d by 'the: Expert
Committee: ) ' :

1. Modsés of Teaching-learning Process ‘ o wiet 4

~ The universities are adopting offline mode, i.e: conductmg ctasses in face to face ‘
interaction, with a few exceptions and that too, for very tew courses, Some of the
universities lack adequate IT infrastructure for effective detlvery of education through e-
learning mode. In order to tackle the pandemic COVID:19 in the educational insfitutions
and to ensure continuity in teaching- learning process, MHRD and UGC have issued
certain guidelines and advisories from time to time and have taken concrete ‘steps to
impart online education by making the best use of e-resources which are available on :
www.ugc.ac.in.The MHRD and the UGC have been emphasizing to continue with the é’”w’f“(a
teaching- -learning process using online modes such as Google Classroom, Gogg_le 40"5 ke
Hangout Cisco Webex Meeting, You Tube Streaming, OERs;: SWAYAM Platform_and
SWAYAMPRABHA (available on Doordarshan (Free dish) and Dish TV), etc. The faculty
members have contributed a lot for the benefit of students during the lockdown period by
using a number of tools like WhatsApp groups, other social media tools and emails. But
the students also expect that the faculty must maintain a “substantive contact” with them.
So, even after posting the lecture material' onling, -teacheérs:ineed to ‘maintain

communication with the students and discuss course: materral with them on-a regular
basis. : :

—

2. Academic Calendar for the Session 2019-20 dlgee !
The universities have completed the examinations of the odd semestér durthg December- o
2019/ January-2020 and the results have beer déclared: Most of ‘the* institutions had
already covered 60% to 70% of teaching-learning process for- ongomg"Even e e i
before the dispersal of classes in March, 2020 ‘Furthe, the remainlng part of ithe
~curriculum has been attended/ being -attended” through Ghline fnode-ag-the riorms_of
"social distancing” are to be followed by all educational institution's in the intérést of- the
students, faculty and the staff. In fact, the norms of Social distance will'bé requn’ed to he
maintained by the educational institutions for ‘quite sorhe -time;’ even if ‘the hormalcy
returns by the first week of May, 2020. Therefore, for the sake ot‘safety .of the students!
faculty and staff, all universities are required to reschedule the adademrc calendar'2019-
2020.

o AA



3. Modes of Examinations

£l

Like the modes of teaching-learning, most of the umverS|t|eS follow the physsoal mode of
exammatlons with a few exceplions. On this aspeol also some of the universities Iaok
adequate IT infrastructure for conducting onlme exammatlons The hmng of pnvat‘e

. agencies for conducting online examinations also does not:seem feamble in view of- the
fact that examinations are to be conducted blmultaneously by all the unlversmes

: Therefore, keeping in view the basic infrastructure avallable at the Ievel of the ms’ututlons
and accessibility of internet to the students, especially in remate areas, itis hot feasible
to uniformly adopt the online mode of examination at this juncture.

4. Academic Calendar for the Session 2020?21

Several School Boards are yet to complete their Class X!l Examinations, as of now.
Examinations for the Even Semester in the universities are also getting delayed due to
‘national lockdown. Naturally, all these things will delay the admission process in the
university system for the next academic session. In order to tackie this situation, the
universities may require some amendments in thelr academlc caIendar for the’ academlc
session 2020-21. PRSI s b s o

RN Sy e e O

5. Functioning of Laboratories i \3 B e o 1 S
Like teaching, research has also suffered during the 1ockdown eriod as the |aboraior|es
are closed. It would be appropriate that during the panod of !ockdown Iaboratones are
maintained by the research staff/ teachers of the concernéd Iclieprslrtment(J‘on rotatlon
basis, without violating the norms of "social dlstangmg However, the universities may
take appropriate decision fo_allow PTs/ PR.D. scholars and ‘Post-Doctoral Fellows to

- __maintain labs/ conduct research, with strict comphance ofthe bwdehnes/dlrectlveé Jssuéd

by the appropriate authorities/ Governments from fime todime) ¢ @ &4 .Ea TR U N
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Based on the recommendations of the Expert Committee, th_e‘ifollqw;ing Guidé!inés have
been framad for the Examinations and the Academic Calendar in the Universities. The
guidelines are advisory in nature and each university may chartout its own plan of action
taking into consideration the issues pertaining to COVID — 19 Pandemic. : i
; e T e T
O«Au.\.a/’rﬁf;,tm-'if'-‘“‘ e ;

S bR R spRATT R T Temadan Cobi
EXAMINATIONS R, L iy

Phote, Howtoved R—o»c’-“"-@‘ L A Besed ,(?‘:k:,(im
1. Maintaining the sanctity of academic expectations and integrity of examination v
process, the universities may adopt alternative and simplified modes and methods
of examinations 1o complete the process in shorter period of time in compliance
with CBCS requirements as prescribed by UGC from time to time. These may o (,,.\fe

™

.i@d?MCQI OMR based examinations,:Open Book Examination, Open Choices, jw}c.lc»-«f-*-“'--\
assignment/ presentation-based assessments elc. ' '
2 The universities may adopt efficient and innovative modes of examinations by
reducing the time from 3 hours to 2 hours assighed to-éach: éxarhination; if need
arises but without compromising the quality; sothat the process'may be completed
in multiple shifts and, at the same time, sanclity to evaluate the:performance of.a
student is also maintained. A o o e :

3. The universities’ may conduct Terminal / Intermediate Semester / Year
examinations in offline / online mode, as pef their Ordinances/ Rules and

Regulations, Scheme of Examinations, rohserying: the, iguidelines of -“sooial
distancing” and keeping in view the support system  available with.;the.m"'and
ensuring fair opportunity to all students. et e e e ek vy A TR BT e

————— i 14

——

4, Terminal semester / year examinations for PG/ UG courses/ ~programmgs‘;méy be

*""ﬁCOﬁducte"c’f‘byﬂniverfsities-iasi_sugg.esied inthe academic calendar keeping in mind
the protocols of “social distancing”. cEe T Rl e o)

it

et s e SRR
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5. For intermediate semester/year studénts,: the . upiversities may ,conduct
examinations, after making a comprehensive assessment. of their level of
“wx  preparedness, residential status of the students, status of COVID-19 pandemic
spread in different regions / state aw._g, Loiia: '

ey el v \ ;

1
L3 0! e

T e R A Bt 1)
Mon does not appgg_r_}g?_@_,ggrmaj in_view ?Qf_:C_OVlDé-‘i'_Q,i in;qrcje_ri
{o mantain "social distancing”, safety and he_althi__o_ff the students, grading .of the
~students could be composite of 50% marks on the basis of the pattern of im‘err’nal

..-f vf\ fan & vt b

[ ulki,u
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evaluation adopted by the unrve[srtres and the. remamrng 50% marks can be

Awarded on the basis of performance in previous: semester only (if available), The
inlernal evaluation can be continuous evatuatron prel;ms mid- semester mtemal :

evaluation or whatever name is given for student progressron { ; ) i

i

In the situations where previous semester or prevrous year marks ére not avarlab!e

particularly in the first year of annual pattern of examrnatrons 100% evatuatron
may be done on the basis of internal assessments i

-i'

If the student wishes to improve the grades, he/she may appear in special exams
for such subjects during next semester. '

This provision for intermediate semester examinations is, onty tor the current
academic session (2019-20) in view of COVID- 19 pandemic, while maintaining
safety and health of all the stakeholders and sanctity-and quahty of examrnatrons

L L S b i) <o g :

6. In addition to the above, following steps are requrred toibe takemiry ~dw ;W RE

i.  The scheme of “Carry forward” (for the subjeots in'which the student has
failed) will be allowed for the current academro year in the: unlverS|t|es
amdent will be promoted o next semester/year However
such students may clear the examrnatron for the course in Which hé/ she
has failed/ remained absent, whenever the examination is held next.

i, The students may be allowed to mnprove their grades by offering one

: additional opportunity to appear for the' current sémester course(s)
succeeding semesters/ years or through supplementary examrnatrons

7. The modalities for examination and other related sctrwtres be applred unrformty

across all courses in a university. ' i :
o R e Rl | e

8 The students should be informed well in—advance- (at east- one—week)about4he-——-~——— -
conduct of examinations and other related aotﬂvrtres :

: TR e e
9. Regarding the requirement of minimum. percentage of attendance. for th(es,udents/

. research scholars, the period of lockdown may, be .treated .as; deemed tol be
2 attended’ by all the students/ research scholars,

Ay r"‘: i L b '}'r} € ey

:  J kg imaats o
10.The universities may adopt appropriate strategres to facmtate the UG/ PG students

pursuing Projects/ Dissertations, in view of the. prevalltng crrcum]starroes Jhe
universities may consider to assign review- based! secondar;qda}a based,prorects

0 el e e e sy
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13.

“students who' are yet to-submit their Dissertations Thesig. - - il

1

or software-driven projects, instead of J|laboratory-based - experiments; ot :_Eie!da';
' survey-based assignments to these students. . SES W Og >

.The universities _may conduct the praétib’al_exéminationé;,and lll\fiva—Vobé

Examinations through Skype or other meeting apps, and ir;i;ca,sé,_ bf‘int':ermedia'te
— . . s  ErED g FTE T .
sEmesters, the practical examinations may ‘be conducted during the ensuing

semesters. (o SRR i SR U 8
The universities may conduct the Ph.D,gandM.‘ Phil. Viva:-Voce Examinations

through Vidéc_)mw Google, Skype, Microsoft Technologies or any
Sther reliable and mutually convenient technology, subject to the approval of the
concerned statutory authority of the university, in compliance of Clause 9.6 to 9.9
of the UGC Regulations, 2016 regarding award of M. Phil / Ph.D. Degree. While
conducting the Viva-Voce Examination: through Video Conferencing using
electronic means, it may be ensured that itwill be open.to.be attended by members
of the Research Advisory Committee, all faculty members of the department,
research scholars and other interested experts/ researchers, besides the
Research Supervisor and Expert(s)/Examiner(s). as -applicable. 1t is also
imperative on the part of the university :to; maintain due- record “of -the sarﬁe,
including thz report signed by Expert(s)/ Examiner(s)-appointed for conducting_the
same.

The M.Phil. or Ph.D. students, whose maximum:perjod for submission of M.:Phil./
Ph.D. Dissertation/ Thesis prescribed under relevant rules/ regulations! ordinances
of the concerned universities is expired/ expiring during.the Corona pamdemic
period, may be allowed to submit their Dissertation/ Thesis, including completion
of pending formalities, within six months from the ‘date of expiry of ‘regular
prescribed period. The extension of six months rhay'alsB be considered for those

: o

TS e R

__14.Every University shall establish a cell for handling student grievanices related to

examinations and academic activities during COVID=19 . pandemic, .and-notify
effectively to the students. : : TR I DR
PLERESR et B8 e e s

15.The UGC will establish a Help Line for monitoringstudefit grievances relatéd to

SN

S

examinations and academic activities during COVID-19'pahdemic.! = DB
H lees 0o 0 SR I :
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» 3. Admissions to the UG and PG programmes for the session 2020-21 may be
// completed by 31.08.2020. If necessity arisesjgrovisipn'_a'q admissions may also be
made and relevant documents of qualifying "exarrjlnation may be accepted up to

30.09.2020. e T AT .
e = T i £y ¢ + 3
[/ 4 The Academic Session 2020-21 may commence from 01 .8.2020 for old students

and from 01.09.2020 for fresh students. . | Tl el 7
The following calendar is suggested for the academic session 2020-2021:

Admission Process o 0_1.08.2020 o 31‘.0'8.:'2:020

Commencement of Classes :

4 i. Students of 2"%/ 3 year 01.08.2020 v

i.  Fresh batch (First Semester/Year) 01.09.2020 :

Conduct of Examinations 7 [107.01.2021 to 25.01.2021
Commencement of Classes for Even Semesler 27a01 202000 e
Dispersal of Classes 2 sl it
Conduct of Examinations 126.05,2021 10 25.06.2021, o
Summer Vacations ~101.07.2021 to 30.07.2021
Commencement of Next Academic Session | . 02 9%&021 il . L
Some General Guidelines Ao oy

1 Allthé universities may follow a 6-day week pattern to compensate the loss for the
remaining session of 2019-20 and the n'e'Xt"ses_"si'_ciﬁ';'ZOZ_fOi'Zj AR e ;

2. In view of the importahce of “social distancing’, unjversities may take necessary
steps to ensure that the students are given exposure to laboratory assignments/ ¢

practical experiments through virtual laboratories - sharing of the recorded visuals
3T Taboratory—work_and._digital resources avalablé for the purpose. The link

provided by Ministry of Human Resource Dévelopment for virtual EeEtariesilo . .
“facilitate the students of science/ engineéring/ tgchndlogy streams may beé suitable
e BUCh DUrposes =T s e e R SR -

3. Every institute should develop virtual classroom ‘and vided conferencing facility
and all teaching staff should be trained with the use of the technology.

———

et

The universities should prepare e-content/e-lab experiments and upload the same

_ e e SN o S e e L

5. The universities should strengthen the mechanism af-mentor-mentee counselling
through a dedicated portal on university website to impart timely guidance and
counselling to the students. Besides, the faculty gdvjsor gnd supervisor assigned

" to each student should maintain regular communication with the:students. }

3
e g




6. The universities may devise a proforma to record the Travel/ Stay history of the
staff and students for the perlod when they were away: from the university due o
lockdown so that necessary orecammns may ‘be taken. in smecrfrc eoses, if -
required. Tn addition, the universities will strrctly comply with ‘all precautrons and
preventive measures to curb the spread of COVID dlHag e

/. In order to overcome such challenges in future; the faCuIty should be adequately
trained for the use of ICT and online teaching tools, so that they complete about

25% of the syllabus t h_online teachlnq and 75% svliabus through face to
! face Teaching. S i , f

8. In view of the present scenario and future uncertainties:

i. the universities may adopt and implement these Guidelines in a
transparent manner by making alterations/ additions/ modifications/
amendments to deal with particular situation(s) in the best interest. of
students, educational institution and:the entireé education- system; | ! -

ii. if the university faces difficultyin making admissions as penthe existing
policy, it may adopt alternatlve medeSsof adrrussr@n proqess 'if otherwrse
legally tenable, and - : L ; !

iii. In case of educational |n>t|tut|ons Iocated at places where the
Government (Centre/ State) have imposed restrictions on gathering of
public, the institutions may plan accordingly. In any case, the- above
recommendations  shall nol ; cause ; any: -restrictions,. .on 1.the
guidelines/directions issued by the- -appropriate: Government/cempetent
authority.

Notwithstanding the above Guidelines regardinig the resumption of session,

~conduct of examinations and commencement pf next. aqqdemrc sessron, every, s

university/ college has to ensure that it is prepared imn, all respects, to carry out. the
~—--academic-activities-following necessary- adwserres/gurdefmes/dfrectrorr&rssued by

:the Central/State Government, MHRD or UGG from tfme to.time. to prevent the

spread of COV!D 19 Sk ; !
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